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An editorial assistant supports the editorial department — reading manuscripts, checking proofs, organising files
and keeping work running smoothly. It is an entry-level role in publishing and journalism, from which one can rise...

Scan for everything on this career

Salary, exams, colleges, the routes in and the steps after — all on the portal.

career.gsssjethantri.in/#/career/editorial-assistant
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1 About this career

Editorial Assistant

An editorial assistant supports the editorial department — reading manuscripts, checking proofs,

organising files and keeping work running smoothly. It is an entry-level role in publishing and journalism,

from which one can rise with experience to assistant editor or managing editor.

2 At a glance

Field
Minimum qualification
Starting salary

Work mode

3 What you need

Media & Publishing
Bachelor's in language/journalism
¥10,000-20,000 / month

Publishers, newspapers, magazines

INTERESTS
+ Reading, writing and language

+ Working together in a team

ABILITIES

+ Skill in language and grammar

*  Good communication skills

KEY SKILLS

+ Proofreading and copy-editing

+ Paying close attention to detail

« Staying organised and managing time

+ Reading and assessing manuscripts

+ Understanding of language and grammar + File and document management

+ MS Office and digital publishing tools + Coordination and communication
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4 How to get there

Pass 10+2 in any stream.

Do a bachelor's in English/a language/journalism or a related field.

Optionally do a master's, or a diploma/online course in editing, in the same field.
Take an internship at a publisher or magazine.

Prepare samples of your writing/editing.

00000

MAIN EXAMS

+ Usually direct recruitment; no entrance exam required.

5 Where to study

GOVERNMENT INSTITUTES
R SAEER G (IMC) — New Delhi (https://iimc.gov.in/)

« gHafie Sifth IS — Jaipur, Rajasthan

g AREr AN fagfdere™ (INVU) — Jodhpur, Rajasthan

+ Rt wicst sifw oméd Us sfad — New Delhi

PRIVATE INSTITUTES

* TA.U9.T9.UA. T SiTth Hifgar v fEsme — Kolkata

- A B gfafdét — Bengaluru

. SRR SEELE it wrgfdhe — Mumbai

+  GiftRaT Sferst ®R fd8F — Mumbai

ONLINE

+ NPTEL SWAYAM (eiE g @ure-) — Online (https://swayam.gov.in/)
+ &+ (gz= fA&m) — Online (https://www.ignou.ac.in/)

FEES

Course fees range from about 25,000 to ¥5,00,000. Government institutes charge far less.

SCHOLARSHIPS

« E BEgR aiéd (NSP) (https://scholarships.gov.in)
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+ Buddy4Study ®mgit atéd (https://www.buddy4study.com)
« faemered fre ko1 wide (https://www.vidyalakshmi.co.in)

6 What the work is like

WHERE YOU WORK

Newspaper groups, news agencies, magazines in various languages, book publishers and in-house
publications of large corporates.

WORK CULTURE

This is a desk job with no travel needed. Depending on the organisation, work can be 6-7 days a week
and 10-12 hours a day. Work-from-home, part-time and contractual jobs, and self-employment options

also exist.

WHO HIRES

+ Book publishers (Penguin, HarperCollins) + Dainik Bhaskar, Rajasthan Patrika
+ Journal and magazine publishers + News agencies & web portals

+ Corporate communication departments + Freelance copy-editing

DEMAND (2026)

Growing production of books, magazines and digital content keeps steady demand for editorial
assistants. It is a good entry route into the field, from where a career grows.

7 Career growth

0 Editorial Assistant

o Assistant Editor

e Editor

0 Chief Editor / Managing Editor
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EARNINGS
Starting ¥10,000-20,000
Mid level ¥25,000-45,000
Senior level ¥37,000+

This is an entry-level role, so starting pay is low but rises quickly with experience and promotion. Figures are indicative.

8 The good parts - The challenges

The good parts The challenges
An easy entry route into publishing and - Pay is low at the start.
journalism.

A lot of repetitive desk work.

The joy of working with language and books. Pressure of deadlines

Opportunity to learn and rise to higher roles.

9 Real-life journeys

Karthika VK

Publisher, Westland Books (former Publisher, HarperCollins India)

Karthika VK started as an editor at Penguin Books India and, over more than 25 years of editing fiction, non-
fiction and translations, rose to become Publisher of HarperCollins India and then Westland. She has taken
part in the Jaipur BookMark in Rajasthan.

Jaipur BookMark - https://jaipurbookmark.org/speaker/karthika-vk-1615

Vinod Mehta

Journalist & Founding Editor-in-Chief, Outlook magazine

Vinod Mehta began his editorial career in 1974 editing the magazine Debonair with no prior journalism
experience, and over the following decades edited and launched several newspapers and magazines —
Sunday Observer, The Indian Post and The Pioneer — before founding Outlook in 1995 and becoming its
editor-in-chief, growing into one of India's most respected editors and president of the Editors Guild of
India.

Wikipedia - https://en.wikipedia.org/wiki/Vinod_Mehta
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10 Sources & further reading

1. Rajasthan Career Guidance Portal — https://cg.rajasthan.gov.in/careerguidance/hi/career/%e0%a4%b8%e0%a4%82%e0%a4%a
a%e0%ad%be%e0%ad4%a6%e0%ad%95%e0%a5%80%e0%a4%af-%e0%ad%b8%e0%ad%b9%e0%ad%be%e0%ad%af%e0%ad%95-edit
orial-assistant/

2. Indian Institute of Mass Communication (IIMC) — https://iimc.gov.in/

3. National Scholarship Portal — https://scholarships.gov.in

E E And 770+ more careers — the whole portal

Interest and aptitude tests, government jobs, skill courses and a CV builder — free, no login, and it works
offline.

E career.gsssjethantri.in

Govt. Sr. Sec. School, Jethantri - career.gsssjethantri.in 6



